
MASSACHUSETTS APPEALS COURT
John Adams Courthouse

One Pemberton Square, Suite 1200
Boston, MA 02108

(617) 725-8106
http://www.mass.gov/courts/appealscourt/

MOTION FOR ADDITIONAL OR CORRECTED TRANSCRIPT(S) IN CIVIL CASES

INSTRUCTIONS

1. After a civil case has been entered and assigned a docket number in the Massachusetts Appeals Court, a
party may file a motion for additional or corrected transcripts by completing and filing the forms included
in this PDF, pursuant to the following instructions.

2. This PDF contains the following pages:
a. "Informational Form";
b. "Motion to Order Additional Transcript(s) and Stay Appellate Proceedings";
c. "Certificate of Service", provided on the same page as the motion form; and
d. The proposed "Order" of the Appeals Court.

3. The informational form contains several data fields, each of which must be completed. Data entered on
the informational form will automatically populate some of the fields on the remaining pages of this PDF,
including the proposed order on page 4. Therefore, please complete the informational form before
continuing to the remaining pages.

4. The motion, informational form, and certificate of service may be signed electronically. The proper
format for an electronic signature is "/s/" followed by the name of the attorney or self-represented litigant.
E.g. "/s/ John Doe".  Upon agreement by counsel, service by electronic mail will be deemed in compliance
with Mass. R.A.P. 13(c).

 5. The motion shall be filed by saving all of the completed forms as a single PDF, and e-mailing the PDF
to emotions@appct.state.ma.us. The "subject" line of the e-mail shall be the same as the file name of the
PDF copy. This file name shall consist of:

a. An abbreviated docket number, e.g. 11P0023 (i.e., a two digit year followed, without a space, by
 "P" followed, again without a space, by the last four digits of the docket number);

b. Followed by a hyphen;
c. Followed by a description of the file containing no more than 56 characters, indicating what it is
and the party who filed it, e.g., "Motion for Additional Transcript Jones.pdf".

For example: "11P0023-Motion for Additional Transcript Jones.pdf". If inadequate space has been
provided for the information requested, please provide the additional information on an attachment.

6. After the motion is filed and reviewed by the Appeals Court, the court will enter an order, notify the
parties, and notify the trial court when applicable.

7. Costs and fees associated with the preparation of the transcripts are the responsibility of the requesting
party.  An indigent party requesting state payment of costs and fees shall file the appropriate motion and
affidavit of indigency in the trial court, pursuant to G. L. c. 261, § 27B and § 29.



MASSACHUSETTS APPEALS COURT
INFORMATIONAL FORM DETAILING REQUEST FOR ADDITIONAL OR CORRECTED TRANSCRIPT(S)

Appeals Court Docket No(s):

Trial Court Docket No(s):

Date Notice of Appeal Filed:

Underlying proceeding from which the transcript is necessary:

Event Date:

Presiding Judge:

Parties:

Party Requesting Transcript:

Attorney(s):

Appellant Appellee

PlaintiffDefendant

Opposing Party:

Attorney(s):

Additional Parties

Attorney(s):

Court Reporter, if applicable:

Today's Date

BBO Number:Respectfully Submitted:

Address:

Signature:

Reason for this request:

Appellant Appellee

PlaintiffDefendant

Appellant Appellee

PlaintiffDefendant

Trial Court Department:

Description of Proceeding:



MASSACHUSETTS APPEALS COURT

MOTION TO ORDER ADDITIONAL TRANSCRIPT(S) AND STAY APPELLATE PROCEEDINGS

moves that the appeal in this court be stayed so that the additional/corrected transcript(s)

of the                                                                          which took place on                            may be ordered.

                        .

v.

CERTIFICATE OF SERVICE

Pursuant to Mass. R.A.P. 13(d), I hereby certify, under the penalties of perjury, that on this date of

I have made service of a copy of my Motion to Order Additional Transcript(s) and Stay Appellate Proceedings and the

accompanying form, upon the attorney of record for each party or, if the party has no attorney, then I made service directly to the

self-represented party, to the following person(s) and address(es) by:

Address:

Signature

Telephone Number

Appeals Court Docket No.:

Docket No.:

hand delivery first class mail e-mail (with consent only)



MASSACHUSETTS APPEALS COURT

ORDER

Appellate proceedings are stayed pending preparation of the additional/

corrected transcript of the proceeding,

which took place on

 If, within three months of the date of this order, preparation of the

transcript has not been completed, the requesting party is to file a status

report with the Appeals Court that explains the delay and offers an estimated

completion date of the transcript. Furthermore, the requesting party shall file

a status report with the Appeals Court within seven days of the completion of

the transcript.

By the Court,

Clerk

Entered:

v.

Appeals Court Docket No.:

Docket No.:
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ORDER 
         Appellate proceedings are stayed pending preparation of the additional/corrected transcript of the proceeding, 
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                                                      By the Court,
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